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CARES ACT 
Webinar

• Please note this session is provided for information 
purposes only. GMA is not authorized to make final 
determinations about funding request eligibility, 
but we are here today to provide you with 
information based on our discussions with state 
officials, our familiarity with CARES Act legislation 
and Treasury guidance. City officials are urged to 
contact Corinne Thornton with DCA at 
Corinne.Thornton@dca.ga.gov or Anna Miller with 
OPB at anna.miller@opb.georgia.gov for 
clarification you need on a particular item or issue. 
This session is not and should not be treated as 
legal advice. You should consult with your legal 
counsel if you have any questions of a legal nature 
related to the CARES Act legislation.



Agenda

• Review of Cares Act

• Funding Opportunities

• CARES Act Portal Instructions & Submitting Pay Request

• Do’s and Don’ts

• Tips from the Pros

• Q&A

• Wrap-up



CARES ACT History

• Congress passed the CARES Act on March 27, 2020 to provide resources to 
governments, businesses and individuals in combating COVID-19.

• US Treasury provided Georgia approximately $4.1 billion for coronavirus-
related expenses.

• Treasury provided that up to 45% of Georgia’s funding should be 
transferred to local governments for necessary expenditures incurred due 
to the public health emergency. The State has committed to share 
the 45% of the funding as the Treasury Dept. has advised should be done.

• Local governments maximum share (minus five local governments with 
populations over 500,000 that received direct allocation) is $1.23 billion.



Introduction 
of CARES 

ACT

• Governor Kemp authorized the first phase of 
funding at 30% of the $1.23 billion to local 
governments established on a per capita basis 
using U.S. Census Bureau’s vintage 2019 sub-
county population (“Phase One”).

• 30% of Phase One funding was distributed once 
application was made by the Chief Elected Official 
and Terms and Conditions were signed off on.

• The remaining 70% of Phase One is available on a 
reimbursement basis.

• Phase One funding must be used by September 1, 
2020, or it may be recalled and reallocated for 
other uses by the State. Please note that funding 
can only be used for eligible expenses.



CARES ACT 
Funds

• Cities should first remit the required 
documentation of expenditures for the 30% 
(amount of the direct deposit). The expenses 
submitted should only equal the amount of the 
30%.

• After these expenditures have been approved 
by DCA and OPB, cities should begin submitting 
the required expense documentation to 
request reimbursement of the remaining 70% 
of Phase One.

• Both the 30% and the 70% (Phase One) pay 
request must be submitted by SEPTEMBER 1.

• You will have at least two projects and possibly 
more.



PHASE 1 FUNDS

• Funding Allocation Amounts can be Found in this

letter and allocation table.

https://www.gacities.com/GeorgiaCitiesSite/media/PDF/COVID-19/CARES%20Act/1-CARES-Letter-and-Phase-One-Allocations.pdf


Using the CARES Act 
Portal and Submitting 

Pay Requests



Grants Portal











https://cares.georgia.gov/

https://cares.georgia.gov/


Supporting Documentation 
Examples for Payroll 

Expenses



PAY HISTORY REPORT











Deleting A Payment 
Request







https://cares.georgia.gov/

https://cares.georgia.gov/


Questions & Answers

Are public safety, emergency medical personnel and fire fighter’s payroll eligible 
expenses?

• Yes, Per guidance from U.S. Treasury, Public Safety (police, fire, EMS, EMA & 
Rescue) employees are presumed to be substantially dedicated to COVID‐ 
19 mitigation. Excepting administrative costs. While CRF funds are not meant to
replace previously budgeted items, Treasury assumed your locality did not  
budget for public safety officers to be used for pandemic response. This includes 
overtime, hazard pay and benefits for all public safety for reimbursement at 100%.



Questions & 
Answers

Can a local government designate its allocation to another city or county? 

• Yes, transferring funds between local governments is an allowable use of CRF funds; however,
the local government making the transfer is then responsible for subrecipient monitoring of the 
receiving government if the funds are transferred directly between local governments.

• OPB alternatively can reallocate award amounts from one entity to another at the written   
direction of the original award recipient in lieu of a direct transfer that would then not require 
subrecipient monitoring. If the local government has not yet completed their terms and
conditions and received their advance allocation, the local government should contact
CARES@opb.georgia.gov and notify the office that they wish to transfer their award amount
to a designated alternative local government.

• If a local government has completed their terms and conditions and received the 30% advance
allocation, they must return the funds via check with a memorandum line of “Return of
Coronavirus Relief Funds (CRF)” to this address:

• Attention: Administration Office of Planning and Budget 2 Capitol Square Atlanta, GA
30334

• Any award amounts transferred to another local government will be added to their 70%
reimbursement based allocation and not in the advance payment award. These funds still
must have supporting documentation for reimbursement submitted by September 1.



Questions & Answers

Are payroll costs allowed for those employees who were sent home to 
work due to the closure of city hall?

• No, performing the same job duties from a different location does 
not constitute a “significantly different” purpose and is not reimbursable. 

If a local government has not yet exceeded its total budget, how does it
meet the standard of filing only for ‘unbudgeted’ expenses?

• CRF funds may be used for COVID‐19 related expenditures that were not
known/ expected when your budget was passed.



Questions & 
Answers

Can cities enter projects for planned expenditures
even if they have not been incurred to spend   
against Phase I dollars in order to meet the

September 1 deadline?

• No, goods or services must be received by
September 1 to qualify for reimbursement.

Can cities seek reimbursement of CARES Act  
funding for non‐profits or direct assistance 

(to citizens and/or businesses) as COVID relief
to assist with economic support needs like food

or utilities?

• Yes, expansion of a food or utility assistance  
program in order to address economic issues as 
a result of COVID‐19 is an eligible use of funds.



Questions & 
Answers

Can local governments purchase PPE and sanitation   
supplies and provide them to the schools (e.g. masks,

hand sanitizer, Clorox wipes, thermometers, etc.)?

• Yes, local entities can transfer this to another local
entity (i.e. Local Education Agencies) for eligible

expenses, which would include costs of PPE or             
increased sanitization for public health needs.

Can cities retroactively pay hazard pay to public safety 
personnel as an eligible expense?

• No, If hazard pay was not incurred at the time the 
employee worked, then it cannot be retroactively 
awarded. 



Questions & Answers
What is the latest that a local government
can submit a request for reimbursement?

• Requests with supporting documentation
must be received by September 1st. The
system will accept requests until 11:59 on
September 1st.

• If DCA or SAO must return a reimbursement
request for additional information or
revision, the request will still be considered
submitted as of the original submission
date.

• Reimbursement requests that have  
been deemed ineligible and rejected for
payment may not be resubmitted.



Eligible Expenditures

• COVID-19-related expenses of public hospitals, clinics and 
similar facilities

• Costs of providing COVID-19 testing

• Emergency medical response expenses, including 
transportation, related to COVID-19

• Expenses for communication and enforcement by State 
and local governments of public health orders related to 
COVID-19

• Personal protective equipment and sanitizing products



Eligible Expenditures

• Expenses for disinfection of public areas and other facilities

• Expenses for public safety measures undertaken in response 
to  COVID-19

• Expenses for quarantining individuals

• Payroll expenses for public safety, public health, health care, 
human services and similar employees whose services are 
substantially dedicated to mitigating or responding to the 
COVID-19 public health emergency

• Expenses for food delivery to residents, including senior 
citizens and other vulnerable populations



Eligible Expenditures

• Expenses to improve telework capabilities for public 
employees to enable compliance with COVID-19 
public health precautions

• Expenses of providing paid sick and paid family and 
medical leave to public employees to enable 
compliance with COVID-19 public health precautions

• Expenses for care for homeless populations provided 
to mitigate COVID-19 effects and enable compliance 
with public health precautions



Eligible Expenditures

• Expenditures related to the provision of grants to 
small businesses to reimburse the costs of business 
interruption caused by required closures

• Unemployment insurance costs related to the COVID-
19 public health emergency if such costs will not be 
reimbursed by the federal government pursuant to 
the CARES Act

• Any other COVID-19 related expenses reasonably 
necessary to the function of government that satisfy 
the Fund’s eligibility criteria



Do’s & Don’ts

• Submit payroll for public safety employees.  
All salaries are eligible from Mar 1 

• Send payroll summaries listing pay period, 
department, job titles, rate of pay, hours 
worked and gross amount

• Do not include admin or management unless 
you can document hours worked were 
dedicated to COVID-19 mitigation

• Review the payroll example at GeorgiaCARES
Supporting Documentation Training

• Benefit costs for public safety employees are an 
eligible expense

• Do submit paid sick leave required by federal 
legislation for those requiring quarantine or taking 
EFMLA under the Families First Coronavirus 
Response Act.

https://www.youtube.com/watch?v=WivrzXkkMns&feature=youtu.be


Do’s and 
Don’ts

• Do provide as much information as possible

• Don’t use the “Other” category unless it does 
not fit into one of the main listed categories

• Submit full documentation for items ordered 
and RECEIVED (Must be received by Sept. 1)

• Use the preferred internet browser Chrome or 
FireFox for best performance in Portal

• Do not send large files of supporting 
documentation.  Break apart and upload as Part 
1, Part 2, etc.



Do’s and Don’ts

• If you have a long list of PPE supplies, include as one 
expenditure (with a list). Don’t submit each item 
separately

• If you purchase something locally (CVS, Walgreens), 
include the receipt and note as “purchased locally”

• For items delivered without delivery documentation 
(such as Amazon), include a dated picture of the items 
received or screen shot of the tracking information

• If PPE items have been used and not available to 
document, provide a statement by the Mayor stating 
items were received and used



Do’s and Don’ts

• Create as many projects as you need.  If one 
item is questioned, the entire project is sent 
back for clarification. Example:  one project 
for public safety payroll, one project for PPE, 
one project for technology, etc.

• Do not create a pay request for each item.  
Include a list of items which equals the 
amount of the pay request

• DO NOT include sales tax (Local Govt’s are 
Exempt)

• Shipping cost ARE allowed



Do’s and 
Don’ts

DO View the Videos and Information at 
https://opb.georgia.gov/CARESact

• Review the CARES Act Funding Eligibility Q&A –
August 21, 2020

• Review Coronavirus Relief Fund – Frequently Asked 
Questions – updated August 10, 2020

• Read and Use the GeorgiaCARES Portal User Guide

• GeorgiaCARES Supporting Documentation Training

• GeorgiaCARES Local Government Training

• GeorgiaCARES Portal Training

• GMA CARES Act Funding Webinar (August 14, 2020)

• GMA CARES Act Funding PowerPoint (August 14, 
2020)

https://opb.georgia.gov/CARESact
https://opb.georgia.gov/cares-act-funding-eligibility-qa
https://www.youtube.com/watch?v=WivrzXkkMns&feature=youtu.be
https://youtu.be/Zpt4KHSOLvk
https://youtu.be/KT5-QGc_E6I
https://youtu.be/HcmbEkm4JDc
https://www.gacities.com/GeorgiaCitiesSite/media/PDF/CARES-Funding-Webinar.pdf


Q&A and Tips 
from the Pros

• Corinne Thornton, Department of Community 
Affairs, Corinne.Thornton@dca.ga.gov

• Stephanie Beck, Office of Planning & Budget  
Stephanie.Beck@opb.Georgia.gov

• Rachael Krizanek, State Accounting Office 
compliance@sao.ga.gov

mailto:Corinne.Thornton@dca.ga.gov
mailto:Stephanie.Beck@opb.Georgia.gov
mailto:compliance@sao.ga.gov


DCA Regional Representatives

Region 1

Patrick Vickers

region1@dca.ga.gov

Region 2

Kathy Papa

region2@dca.ga.gov

Region 3

John VanBrunt IV

region3@dca.ga.gov

Region 4

Corrine Thornton

region4@dca.ga.gov

Region 5

Beth Eavenson

region5@dca.ga.gov

Region 6

Tonya Mole

region6@dca.ga.gov

Region 7

Tina Hutcheson

region7@dca.ga.gov

Region 8

Casey Beane

region8@dca.ga.gov

Region 9

Lynn Ashcraft

region9@dca.ga.gov

Region 10

Gina Webb

region10@dca.ga.gov

Region 11

Kelly Lane

region11@dca.ga.gov

Region 12

Jennifer Fordham

region12@dca.ga.gov



Thank You

Stan Brown: Districts 1 & 2
(470) 553-5248
sbrown@gacities.com

Freddie Broome: District 3
(470) 249-6423
fbroome@gacities.com

Terrell Jacobs: Districts 4 & 8
(404) 295-6247
tjacobs@gacities.com

Sherri Bailey: Districts 5 & 7
(470) 755-1357
sbailey@gacities.com

Artiffany Stanley: Districts 6 & 9
(404) 783-4736
astanley@gacities.com

Emily Davenport: Districts 10 & 11
(404) 852-1638
edavenport@gacities.com

Pam Helton: District 12
(678) 686-6275
phelton@gacities.com

THANK YOU!


